TRANSPORTATION OF STUDENTS

General Information

The safety of children who are residents of Vernon and who are going to and returning from school is a shared responsibility involving parents or guardians, the Vernon Board of Education and if transportation is provided by contract, the agencies providing that transportation.

Parent/Guardian Responsibility

a. Students not transported by Board-approved vehicles:  Within the school district assigned to a student, and based on the distance between the location where a student leaves the supervision of parents, guardians, or care-takers and the student’s assigned school, some students may be classified as ‘walkers’.  It is the responsibility of those charged with the care of such students to assure their safety until the student is on school property.  It is also their responsibility to assure the safety of such students after the student leaves school property.  The Board of Education is not responsible for providing vehicular transportation for any student who is placed under the care or supervision of persons at facilities outside their assigned school district.

b. Students transported by Board-approved vehicles:  For students who are to be transported by bus or other vehicles authorized by the Board of Education, it is the responsibility of the parents, guardians, or designated care-takers to see to the safety of the students until the student enters the assigned vehicle at the designated point.  It is also the responsibility of the parents, guardians, or caretakers to assure the safety of the student when the student, returning from school, leaves the bus/vehicle.

c. Students transported by parents, guardians, care-takers, or others:  In no instance is the school system responsible for students who are brought to their assigned school before that school is officially open for students to enter.

d. Parents should make sure that children reach the school bus stop at least five minutes prior to the scheduled bus pick-up.

e. Parents should accompany younger students to the bus stop for the first few days or as long as they deem necessary.  Parents are responsible for students’ behavior at the bus stop and should periodically monitor this.

f. Parents should instruct children to:

1) walk facing traffic, if they must walk on the highway;

2) look both ways before crossing the highway;

3) wait on the shoulder, off the pavement;

4) behave responsibly at the bus stops and on the bus.

Board of Education Responsibility

It is the responsibility of the Board of Education to establish and enforce the rules and regulations governing the means by which students reach and leave their assigned schools.  Board of Education policy will be used to establish bus stops and walking routes for public and non-public schools within the Town of Vernon.  It is recognized that the Vernon Board of Education and the Town of Vernon will not be able to determine all of the specific parameters of safety and hazards as outlined in this policy for each area in town and compare them to the guidelines contained herein prior to bus route scheduling.  If specific areas are questioned by citizens re: safety, distances and/or hazards, the Vernon Board of Education will make every reasonable effort to ascertain the specific safety, hazard, or walking problem with reference to the specific section of the Transportation Policy.  If dangerous situations are recognized in reference to bus routes, bus stops, walking routes, such situations will be modified in accordance with the Transportation Policy as contained herein.

The Board of Education may grant an exception to any provision of this guideline wherein a peculiar condition or combination of conditions renders such condition(s) a hazard based upon reasonable judgment.  The Board is aware that the health and physical powers of the pupil, the terrain to be traversed, physical security and environmental hazards, the opening and closing school hours with reference to daylight available during walking time, and the statutes pertaining to children eligible for special education services will at times necessitate exceptions to be made relative to the policy relating to walking distances.

Superintendent’s Responsibility


It is the responsibility of the Superintendent to arrange for establishing bus transportation boundaries, and the planning of routes and schedules.  Bus stops along these routes shall be responsibly planned by the Superintendent or designee using these guidelines.  In planning bus stops, the Superintendent or designee shall take into consideration the number of students at each stop, any safety hazards as described in this policy, and the physical terrain at the stop.  Whenever a stop is moved from year to year or during the year, the rationale for the change shall be documented.

Obtain whatever information is pertinent in determining that bus drivers, whether employed by the school system or by a school bus contractor, are in all respects qualified to drive a school bus.  A system shall also be established to register any complaints about bus drivers or their methods of operating school buses.  Complaint should be recorded on a standardized form and forwarded to the Superintendent.

Make reasonable to assure that all motor vehicles used in transporting school children shall comply with current statutes and regulations of the Commissioner of Motor Vehicles.

Public Notification of Bus Routes
Each year, not less than one week prior to the opening of school, the routes and bus/vehicle stops are published through one or more newspapers serving the town.  In addition, by the second week in August, this information is available from the Transportation Supervisor in the office of the Director of Business and Finance, located in the school system Administration Building.

Educational and extra-curricular trips must be approved by the principal and the Superintendent or designee.  The general policy of the Board is to use a commercial carrier with full public liability and property damage insurance.

Vernon residents with children attending private, non-profit schools in Vernon will be offered transportation in accordance with Section 10-281 of the Connecticut General Statutes.

Vernon Public Schools will not provide transportation to out-of-town schools except as required by statutes.  Transportation will not be offered on a space available basis except as specifically stated in this policy.

In determining the exceptions which are necessary, the Board will review the matter with pertinent agencies (i.e., police, fire, and public works departments) in an attempt to reach a reasoned and logical conclusion.  The guidelines presented in this policy section are applicable to public roads only.

Exceptions

When exceptions are made relative to providing transportation or the location of a bus stop, the following information shall be stated as part of the rationale for the exception and shall be on file in the office of the Superintendent of Schools:

1. the specific reason for special exception consistent with Board of Education policy;

2. the duration of the special exception;

3. required annual review of all exceptions.

Definitions

1. “School transportation” means the procedure, program, or fully effective and implemented plan by which a pupil is conveyed to and/or from school from his/her residence or the bus stop at public expense, whether by use of publicly owned equipment or by contract.  Such transportation shall be over public roads approved by the municipality.

2. “Walking distance”, means the linear measure of a prescribed or authorized pedestrian route between the pupil’s residence and his/her school or bus stop.  Walking distance shall be measured from the closest point to the school or bus stop from the child’s home where the public street or public sidewalk meets the residential driveway or the residential walkway at the child’s home to the nearest allowable entrance of the school grounds, or to a bus stop.  Measurements of contested walking distances shall be made by trundle wheel by the pupil transportation department.  The maximum walking distances from home to school or to a prescribed point of embarkation (bus stop) are as follows:

a) pupils enrolled in grades K through 5, one mile

b) pupils enrolled in grades 6 through 8, one and one-half miles

c) pupils enrolled in grades 9 through 12, two miles

d) kindergarten pupils at mid-day, both AM session dismissal and PM session pick-up, one-half mile limit

3. “One mile walking distance” means a reasonable measurement of a route to be traversed extending from the point of measurement at least 5,280 feet, but not more than 5,380 feet.

4. “Grade K” means Kindergarten, or a school program appropriate to a beginning pupil.

5. “Hazard” means a thing or condition, as prescribed in these guidelines, affecting the safety of pupils walking to and from school, or a designated bus stop; a possible source of peril, danger, duress, or difficulty (cf., Webster)

6. “Sidewalk” means a portion of the landscaped right of way, usually parallel to the traffic lanes, which is paved; walkway means a public right of way, planned future sidewalk area, or any path designated as a walking route by the Board of Education for pupils to get to a bus stop or school, or area along the side of a road delineated by a white or yellow line.

7. “Pupil” means any individual of school age residing in Vernon enrolled in a public or nonprofit private school or enrolled in a vocational technical school or special education program.

Hazardous Conditions on Designated Walking Routes When Students Travel to or from School or a Bus Stop

1. When Sidewalks or Walkways are Available
A street or road having an adjacent or parallel sidewalk or walkway on either side shall be deemed hazardous when any of the following conditions exist:

a. For pupils enrolled in grades K through 5, who must cross an intersection to get to a bus stop or to school, it shall be deemed hazardous where there is no stop sign, crossing guard, or traffic control signal at the intersection and the traffic count on the street being crossed exceeds one hundred and twenty vehicles per hour.

b. For pupils enrolled in grades 6 through 6, who must cross an intersection to get to a bus stop or to school, it shall be deemed hazardous where the intersection has no stop sign, crossing guard, or traffic control signal, and the traffic count on the street being crossed exceeds one hundred eighty vehicles per hour.

c. For all pupils
1) Any street, road or highway with posted speed limits in excess of 40 miles per hour which does not have pedestrian crossing lights or crossing guards or other safety provisions at points where pupils must cross when going to or from school or the bus stop.

2) Where a street has a sidewalk on only one side, pupils residing on said street shall be required to use the sidewalk to walk to and from a bus stop or school.

2. When no Sidewalks or Walkways are Available
The following guidelines are used to determine when a street, road, or highway, with no walkway on either side may be considered hazardous:

a. For pupils enrolled in grades K through 5 any street, road, or highway:
1) Possessing a traffic count of ninety or more vehicles per hour;

2) Having traffic in excess of 40 vehicles per hour and the line-of-sight visibility and posted speed limits do not permit vehicular braking/stopping in accordance with the Connecticut Drivers Manual or Department of Transportation, Division of Design.  In contested cases tests shall be conducted by an independent traffic engineer who shall be hired by the Board.

3) Possessing a speed limit in excess of 30 miles per hour.

The walking hazard testing for pupils in grades K through 5 shall consist of the setting up of a mannequin the average height of a kindergarten pupil (43”), on the side of the road, a car traveling at the posted speed limit around the curve and/or poor visibility area, and a measurement made of the time and distance it took the driver to stop from the time he/she first noticed the mannequin until the car came to a full stop.  The distance will then be compared with the above criteria and a determination made by the traffic engineer as to whether or not the car stopped before reaching the mannequin.

b. For pupils enrolled in grades 6 through 8, any street, road, or highway:
1) Possessing a traffic count of one hundred eighty or more vehicles per hour where the traffic count exceeds 80 cars per hour and the line-of-sight visibility and/or posted speed limits do not permit vehicular braking/stopping in accordance with the Connecticut Drivers Manual or Department of Transportation, Division of Design.

c. For all pupils:
1) Any roadway available to vehicles that does not have a minimum width of 22 feet with a traffic count of 40 or more vehicles per hour;

2) Where a street has a sidewalk on only one side, pupils residing on said street shall be required to use the sidewalk.

The walking hazard testing for pupils in grades 6 through 8 shall be conducted by an independent traffic engineer who shall be hired by the Board in contested cases.  The testing shall consist of the setting up of a mannequin the average height of a sixth grade pupil (58 ½”) on the side of the road, a car traveling at the posted speed limit around the curve and/or poor visibility area, and a measurement made of the time and distance it took the driver to stop from the time he/she first noticed the mannequin until the car came to a full stop.  The distance will then be compared with the above criteria and a determination made by the traffic engineer as to whether or not the car stopped before reaching the mannequin.

3. Other Hazards
a.    For pupils in grades K through 5

1)   A lake, pond, stream, waterway, or bridge shall be deemed a hazard in the absence of
 a fence or
      suitable barrier fixed between the pupil and the water and within 15 feet of the sidewalk.

2)  Any area adjacent and within five feet to a roadway, sidewalk, or bridge having a drop of three or more 

      feet per four feet of travel length on either side of the established lanes, the absence of a fence or 

      
      other suitable barrier shall be deemed hazardous.

b.    For pupils in grades K through 8, walking to or from school or the bus stop at any time prior to one-half hour

       before sunrise or any time one-half hour after sunset, as determined by the U.S. Weather Bureau shall be  

       deemed hazardous.

        4.    Adjustments for Special Situations
When any of the aforementioned conditions exist, bus stops shall be provided no more than 500 feet from the point in the approved walking route to the bus stop where the condition exists.  This distance, however, is not to result in bus stops being less than 500 feet apart for grades K-5.  These stops will be no more than 750 feet for grades 6-8 provided that this distance will not result in bus stops for grades 6-8 being less than 750 feet apart.

Pupils possessing physical handicaps and/or health conditions rendering them unable to walk to either the bus stop or school, as determined by their physician or the school medical advisor, shall receive appropriate transportation.  Special education pupils shall be evaluated on an individual basis as a result of an I.E.P.

Traffic-Related Hazardous Condition Identification (see chart)

Transportation to Child Care Sites 
The Vernon Board of Education, recognizing the expanding needs of society, will provide busing to a child care location under the guidelines as contained herein. The provisions of this policy will apply to grades K - 8 only, for both public and non-public schools within the district. 

Definition: A day care location is identified as the point of contact between the child and the person or facility having custody of a child with parents’ or guardians’ permission. If other than a relative to the parents or guardians, the person or facility must represent a paid position or arrangement. 
Dissemination of Day Care Transportation Information 
A comprehensive packet shall be prepared, including a map of the town by school district, a copy of the policy, necessary forms, an elementary school handbook, and a time-table for making application, and be made available to all parents at Kindergarten screening. Also included in this packet will be information as to where in the state to call for information on obtaining day care services. 

The administration shall make an effort to publicize this transportation policy through the media. 

All Vernon Center Middle School students shall be included in the existing policy, and a transportation packet will be made available at 6th grade orientation. 
Guidelines for Transportation to Child Care Sites 
1. Pupils requesting transportation may be either riders or walkers. However, the child care location must be within the student’s home school district boundaries, in an area served by Vernon school buses, and at least one-half mile away from the pupil’s home. 

2. Transportation to child care locations will only be provided for a fully scheduled school week. Transportation will be provided in the AM or PM or both AM and PM 

3. If transportation to a child-care location is both in the morning and afternoon, the pupil must ride the same bus. However, kindergarten pupils, because of the route schedules, may ride different buses.

4. Parents or guardians of pupils whose home address would make them eligible to ride may make application prior to July 1 for special transportation to a child-care location. They will be guaranteed space for their child on that bus to the child-care location. 

5. Requests for transportation to a child care location, which are presented to the Board after July 1, both for pupils who would be required to walk to and from school and for regularly assigned bus riders, will be honored on a space available basis. Seats would be allocated to pupils seeking transportation to child care locations after allowances are made for all regularly assigned bus riders. Requests received after September 1 that fall within policy guidelines will be honored as space becomes available. 

6. After July 1, pupils seeking transportation to a child care location, and who normally ride, will be assigned to their requested bus prior to the assignment of any pupils who normally walk to school. All pupils will be assigned on a space available basis after allowance is made for all regularly assigned pupils who reside in the area served by the bus. 

7. Parent or guardian must present written permission to the principal for their child to get on or off the bus at the closest stop assigned to the child-care facility. The permission request must include name of child-care person/facility with address and telephone number, period of time requested for child-care arrangements and bus stop(s) where pupil will get on/off the bus. 

8. Pupils must board or leave the bus at their designated school bus stop. 

Policy Revised: June 8, 2009
Bus Service, Bus Driver Responsibilities

The driver shall be responsible for enforcing the rules and regulations for the safety of all pupils while they are on and about the bus, shall be responsible for reporting violations of any rules and regulations adopted by the Board of Education concerning the conduct of pupils on or about the bus, and shall attempt to maintain order among the pupils in his or her charge.

Drivers shall always follow the general instructions for route designations.  Specifically they shall:

a. Transport only the designated pupils on their route, except by special order of school authorities through the bus supervisor and in case of emergency.

b. Run their route in exactly the sequence as outlined on the route sheets except when road detours or dangerous conditions prevent the route from being followed exactly.

c. Make changes only upon written or verbal authorization from the bus supervisor, except for detours and emergencies.

d. Remain on the buses during loading and unloading operations.

e. Not alter or exceed their time schedule, except with permission of school authorities through the bus supervisor except for cases of emergencies.

f. Not leave a regular bus stop if pupils are in sight and making an effort to reach the bus, unless, after warning, the tardiness continues and appears to be willful

g. Not stop their bus in an intersection to receive or discharge passengers.

h. Not permit hazardous/dangerous materials, dogs, or other pets on the bus.

i. Govern the loading of school buses pupils fill the rear seats first.

j. Unload buses from the front to the rear.

If, in the driver’s opinion, the difficulty being caused by the pupil(s) is such that it makes driving the bus hazardous, the driver should, (1) return to school and notify the principal and bus supervisor, or (2) return to the bus lot and notify the bus supervisor (who shall immediately notify the school or administration), or (3) park the bus, call the bus supervisor, who will notify the school principal or administration and wait for the bus supervisor or other help to arrive.  In addition the driver:

a. Should always stop the bus when correcting the actions of a rider;

b. Shall inform problem riders what the problem rider is to do, i.e., what change in behavior is required;

c. Should report problem riders to the supervisor who will notify the principal in accordance with the rules and regulations as approved by the Board of Education;

d. Shall not put a disruptive pupil off the bus in the middle of a run, but transport such student to the pupil’s destination and report the offense to the bus company; 

e. Shall not use physical punishment or abusive language in attempting to control disruptive students.

Maintaining a Safe Environment on School System Vehicles

The safety of the students while at bus stops or while being transported can be affected by student behavior.  Pupils shall be informed of the rules and regulations for bus transportation through their individual schools.  To assure, where possible, the maximum safety of students involved with the school transportation system, the following guidelines have been instituted.  The Vernon School Board does not imply that school transportation safety measures are limited to those listed.

Pupil Responsibility

1. While waiting for school bus transportation to school, pupils should:

a. be at the designated bus stop five (5) minutes before the scheduled time;

b. wait until the bus comes to a full stop before trying to get aboard;

c. when waiting across the road from the designated bus stop, continue to wait until the bus comes to a full stop and displays its flashing lights before attempting to cross the street.

2. When leaving school, pupils should:

a. follow directions of the teacher or the Safety Patrol;

b. obey the directions of the bus driver.

3. While riding in the bus, pupils should:

a. remain in their seats while the bus is in motion;

b. not jeopardize the safety of others, observing the usual rules of good conduct;

c. converse quietly, not shouting at other pupils or the driver;

d. not throw objects about in the bus;

e. not destroy or deface seats in the bus;

f. secure permission of driver before opening windows of the bus;

g. be respectful in language use;

h. recognize that eating, drinking, smoking, or the use/possession of controlled substances is not permitted on the bus.

4. When leaving the school bus at the destination, pupils should:


a. watch their step getting off the bus;

b. take their turn and not crowd;

c. not loiter at the bus stop;

d. if the stop is across the road from home, stand on the should of the road at the front on the bus until the driver signals that it is safe t cross, then cross in front of the bus;

e. if it is not necessary to cross the highway, stand aside on the shoulder of the road until the bus has moved on; then, when they can see traffic in both directions, walk on the should of the road (or the sidewalk) to their destination.

f. walk on the left facing traffic, if there is no sidewalk and it is necessary to walk on the roadway;

g. obey the adult in charge on any trip away from school.

Pupils who fail to observe the rules and regulations may be denied transportation in accordance with the Board of Education’s policy governing bus conduct.

School Building Administrator Responsibilities

Assure that a school building administrator or designee is at the loading/unloading area for buses at each school.  The following procedures will be followed by all school principals in all cases involving bus discipline and/or vandalism:

1. All drivers must present a written and signed report of discipline problems in duplicate to the bus supervisor;

2. Except in emergencies when conditions would not allow sufficient time to prepare a written report, the following procedures shall be followed:  (However, in emergencies the report must be given to the bus supervisor on the next school day).

3. Where pupil actions on the bus violate standards for safe and appropriate behavior, the driver will, at the end of the morning or afternoon route, present a written report to the bus supervisor on a form authorized by the bus company and supplied by the Board of Education.

4. The bus supervisor will contact the school principal as soon as possible and forward a copy of the written report to the principal within twenty-four (24) hours.

5. The principal or designee will investigate the incident and arrange an informal hearing for the pupil(s) involved.  The principal or designee will notify the bus supervisor of the disposition of the case and forward a written report concerning the disposition to the central office as soon as possible.

6. The principal will notify the parents of the pupil(s) of the infraction and the disposition of the case.  However, the principal will not send the parents and/or pupil(s) the written report signed by the driver.

Appeals

Any parent, guardian, student at majority, or any agent or officer whose duty it is to compel the observance of the laws concerning attendance at school may appeal any administrative decision concerning school transportation in the following manner:

1. Discuss the matter with the principal of the school to which the student is assigned.

2. If no resolution is reached under (1) above, discuss the matter with the coordinator of transportation or designee.

3. If no resolution is reached under (2) above, discuss the matter with the Superintendent.

Any parent, guardian, student at majority, or officer whose duty it is to compel the observance of attendance laws who believes that the Superintendent, or designee, is not furnishing school accommodations, by transportation or otherwise, to himself or herself or to his/her child in a manner consistent with the laws of the State of Connecticut or Board of Education policy or regulations may, in writing, request a hearing before the Board to show the Board the manner in which the Superintendent has allegedly failed to furnish such required accommodations.

The Board shall hold a hearing within ten (10) days following receipt of such request.  The hearing before the Board will be in compliance with the provisions of Section 4-177 to 4-1 180 inclusive of the Connecticut General Statutes.

A stenographic record or tape recording shall be made of such hearing.

Safety Records and Reports

The Superintendent of school shall:

1. develop procedures for reporting all complaints relative to school transportation, including complaints about bus drivers;

2. maintain a written record of all such complaints;

3. within thirty (30) days of the close of school each year, submit a report containing all complaints received within the previous twelve month period to the Commissioner of Motor Vehicles;

4. within ten (10) days of its occurrence, the Superintendent make a written report to the Commissioner of Motor Vehicles, of the circumstances involving a motor vehicle and any student pedestrian at, or in the immediate vicinity of, a school bus stop;

5. on a regular basis, and upon occurrence as appropriate, review with the Board of Education any complaints received and any accidents reported between motor vehicles and district students.

Bus Ticket/Bus Pass Procedures (Grades 6-12 only and Cheney Technical School)

On opening day, the student is issued a bus ticket with his/her name, address, and bus number.  The student must have his/her bus ticket when he/she gets on the bus.  If a student does have his/her bus ticket after two days (48 hours) notice, the driver will allow the student on the bus but will issue the student an official discipline referral.  The school administration will issue a one-day bus suspension for each day a student does not have his/her bus ticket as long as they were on the bus for the two-day (48 hour) notice.

If a student loses a bus ticket, the student will be issued a new one upon receipt of a note from a parent requesting the issuance of a new bus ticket.  Students will be billed $.50 payable to the book repair account.  The bus ticket is non-transferable.

When a student is suspended from the bus, the ticket will be taken by the bus driver and held until the suspension is lifted.

Offenses-Penalties for Inappropriate Behavior on School Vehicles

Pupils may be suspended from transportation privileges only and not suspended from school in accordance with Board of Education policy per Connecticut State Statutes.  Other disciplinary action may be worked out with the parents, school, and bus company when necessary.

a. Minor offenses include but are not linked to:
1) Loud talking, shouting repeatedly, use of vulgar or obscene language; minor pushing/shoving altercations, not staying seated properly, putting things outside window, opening windows without permission, throwing object on/or at the bus.

2) Riding on the wrong bus or a walker riding on a bus, eating on the bus, not following the driver’s directions, violation of any other rules or regulations for bus conduct.

Penalties:  One warning is given by the school principal to elementary pupils, grades K-5, followed by up to five (5) days suspension from transportation for subsequent offenses.  The same penalty will apply to secondary students in grades 6-12, except that secondary students may be immediately suspended from transportation by the principal for up to five (5) days for the first reported offense if they have been previously warned by the bus driver.  Students must be suspended for up to five (5) days for the second offense and subsequent offenses.  The principal will contact the parent or guardian by phone or letter for each suspension and/or warning.

b. Major offenses include but are not limited to:
1) Complete disrespect for the bus driver (after failing to follow the bus driver’s directions as indicated under minor offenses), assaulting the bus driver; 

2) Fighting – major incident;

3) Bus vandalism;

4) Use of possession of alcohol, drugs, explosives, flammables, weapons, and/or other hazardous materials;

5) Any other major incident which violates rules and regulations for student conduct when on or about a bus where there is risk of injury or the behavior is criminal in nature.

Penalties:  Immediate suspension from transportation by the school principal for at least five (5) days.  Additional penalties may be imposed consistent with appropriate state statutes.

Hearing for Suspension from School System Transportation

An informal hearing will be held before the building principal or his designee at which the pupil is to be informed of the reasons for his suspension and be given an opportunity to respond.  All suspensions will be in accordance with state statutes.

Pupils residing in Vernon who attend State Vocational Technical Schools will be subject to the same regulations for pupil transportation as pupils attending Vernon Public Schools.  However, since the jurisdiction of the Vernon Board of Education only encompasses the transportation of the aforementioned students, when one of these pupils is suspended from a vocational technical school bus, the administrator of that school will be notified and may take whatever action they deem necessary.

Vocational technical school authorities will receive notification of all bus suspensions from the Superintendent’s office of the Vernon Public Schools.

Consequence for Bus Vandalism

Parents and/or guardians of pupils found guilty of bus vandalism will be expected to make restitution consistent with the Connecticut State Statutes to the bus company for actual damages.  Due process hearings will be held by the principal according to the procedure required by state law.

Procedure

A suspension letter will be mailed by the principal to the parents of the suspended pupil.

Along with the suspension letter each parent will be mailed a copy of Section 52-572 of the General Statutes (Parental Liability for Willful Acts of Minor Children).

A copy of the suspension letter will be sent to the bus company.  The bus company will be responsible for notifying the school principal if and when payment for damages is received.

If the school principal is not notified within thirty days by the bus company that payment has been made, a copy of the suspension letter and a memo will be sent to the Superintendent of Schools by the principal.  The Superintendent of Schools will again request payment by letter to the parent.  If no response is received, the Superintendent, at his discretion, may turn the matter over to a collection agency for assistance in collecting the cost of actual bus damage.

